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Oregon FBLA  

State Business Leadership Conference 2010 
 
Conference Overview: 
Oregon Future Business Leaders of America and the Oregon Department of Education are 

excited to invite your FBLA chapter to the 61st Annual Oregon FBLA State Business 
Leadership Conference, April 7-9, 2010.  Portland, Oregon will be the site of the State 
Business Leadership Conference!  During the SBLC, 0QDFNM½R finest high school members will 
have the opportunity to: 

¶ Test business knowledge and career skills in competitive events! 

¶ Compete for the opportunity to advance to the National Leadership Conference in 
Nashville, Tennessee! 

¶ Celebrate 68 years of FBLA history, success, and excellence! 

¶ Earn recognition and attend stimulating leadership sessions! 

¶ Campaign for State Office and elect State Leaders! 

¶ Participate in fun entertainment and activities! 

¶ Meet and network with fellow members and advisers and business and community 
leaders! 

¶ Enjoy spectacular and inspiring general sessions! 

¶ Earn honors and scholarships as one of the best in education! 
 

Portland, Oregon ¦ Home of the 2010 State Business Leadership Conference: 
Oregon FBLA is privileged to celebrate the capstone of the FBLA experience in Oregon in the 
Portland! In addition to the incredible opportunities in competition and leadership 
development, FBLA members will enjoy the following amenities in the Lloyd Center District: 

¶ Amazing location in the heart of Portland with easy access to the free zone of the MAX 
Light Rail and all of the activities, entertainment, and excitement offered by the city! 

¶ Convenient access to the Lloyd Center Mall for shopping, movies, and food! 

¶ All conference facilities are within easy walking distance. 
 

Conference Fee Schedule: 
Conference fees for the 2010 State Business Leadership Conference show no increase over 
the previous year. Conference Fees are as follows: 
 $85.00  Member Registration Rate 
 Complimentary Advisers who serve as Event Coordinators or Administrators 

$85.00 Advisers, Parents, and Chaperones who do not serve as Event 
Coordinators or Administrators 
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Important Deadlines: 
 

February 15:  
¶ School Site Testing Materials will be available in the secure area of Oregon 
'#-"½R *MSQ@MDS ENQ CNVMKN@C AX SGD 1QNBSNQRq *MENQL@SHNM VHKK AD 
distributed in the mid February Adviser Update. Events include: Accounting 
II, Computer Applications, Database Design and Applications, Desktop 
Publishing, Spreadsheet Applications, Word Processing I, and Word 
Processing II.  

 

March 1 (ONLINE and PAYMENT RECEIPT DEADLINE):  
¶ Membership Deadline for competition at the State Business Leadership 

Conference 
 

March 1 (RECEIPT, ONLINE, or POSTMARK Deadline):  
¶ Business Achievement Awards Online Deadline (online) 

¶ 100% Class Participation Forms due to the national center (receipt) 

¶ Membership Madness forms due (receipt) 

¶ Membership Mania forms due (receipt) 

¶ Membership Achievement Award forms due (receipt) 

¶ Chapter Achievement Award forms due (receipt) 

¶ Distinguished Business Leader Scholarship Applications due (receipt) 

¶ SBLC Registration forms due (electronic -- receipt) 

¶ State Officer Application Deadline (receipt) 

¶ Pre-Judged Materials Deadline for Future Business Leader, Job Interview, 
Web Site Development, Digital Video Production, E-Business, Desktop 
Application Programming, Computer Game & Simulation Programming, 
and Electronic Career Portfolio (postmark) 

¶ Chapter and Team Reports Deadline for American Enterprise Project, 
Business Financial Plan, Business Plan, Community Service Project, Local 
Chapter Annual Business Report, March of Dimes Report, and 
Partnership with Business Project (postmark) 

¶ National Business Honor Roll forms due (postmark or FAX) 

¶ 8GN½R 8GN CD@CKHMD (postmark or FAX) 
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¶ Business Person of the Year nominations due (postmark or FAX) 

¶ Administrator of the Year nominations due (postmark or FAX) 

¶ Adviser of the Year nominations due (postmark or FAX) 

¶ Oregon FBLA Foundation Scholarship Materials due (postmark) 

¶ Lucille Borigio Scholarship Materials due (postmark) 

¶ Chapter Newsletters Due (postmark) 

¶ Chapter Website Forms Due (postmark or FAX) 

¶ Government Promotion Program Forms Due (postmark or FAX) 

¶ March of Dimes Reports Due (postmark) 

¶ Oregon FBLA Foundation Reports Due (postmark) 

 

March 8 (RECEIPT Deadline): 
¶ Housing Form must be FAXed to the DoubleTree 

 

March 15 ¦ April 2: 
¶ Online Testing Period 

 
March 16 (POSTMARK Deadline): 
¶ Home Site Testing Return for Accounting II, Computer Applications, 

Database Design and Applications, Desktop Publishing, Spreadsheet 
Applications, Word Processing I, and Word Processing II 

 

April 7-9: 
¶ State Business Leadership Conference!
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Registration Checklist: 
The following foQLR @QD RSQNMFKX DMBNTQ@FDC @R VD½C KHJD DUDQXNMD SN O@QSHBHO@SD 
in these great opportunities (postmark deadline March 1, 2010): 

¶ National Business Honor Roll 

¶ 8GN½R 8GN HM '#-" 

¶ Business Person of the Year 

¶ Administrator of the Year 

¶ Adviser of the Year 

¶ Oregon FBLA Foundation Scholarship 

¶ Lucille Borigio Scholarship 
 

HAVE QUESTIONS? 
Mike Oechsner, State Adviser 

mike@oregonfbla.org 
Oregon FBLA State Office: 541.633.4287 

Office: 253.326.5249 
Cell: 360.219.6342 

 
WHERE DO I MAIL THINGS? 

Please note: you should either fax or mail all documents, or work with your 
3DFHNM½R QDOQDRDMS@SHUD NM SGD #N@QC NE "CUHRDQR SN G@UD SGHMFR G@MC CDKHUDQDCq 

 
Oregon FBLA 
P. O. Box 912 

Jacksonville, OR 97530 
FAX 971.404.0903 

Electronic forms should be e-mailed to mike@oregonfbla.org  

 
VERY IMPORTANT 

The final deadline for conference registration is March 1, 2010, at 5 p.m. This 

is a receipt deadline. For any late entries of any kind, there is a $25 late fee for 
each late entry. The late fee must be paid at the time of submission or late 
entries will not be accepted.  Substitutions may be made until April 1.

mailto:mike@oregonfbla.org
mailto:mike@oregonfbla.org
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HOUSING FORM DEADLINE: March 8, 2010 
INSTRUCTIONS: 

1. Reservations are made in the order received by the DoubleTree Hotel Portland Lloyd Center. Please print or type 
your information. 

2. Your hotel will be assigned based upon your ranking selection and availability. 

3. Housing forms will be accepted beginning February 1. Forms sent prior to this date will be discarded. Please 
allow one week for processing of your housing form. You will be faxed an acknowledgement from DoubleTree 

verifying your housing placement, followed by a confirmation from the hotel you have been assigned to. Read both 
carefully to verify that all information is correct. 

4. FAX your completed housing form to the DoubleTree Hotel Portland Lloyd Center, Attention Jessica Winn, at 
503.249.3137.  

CHAPTER ADVISER CONTACT INFORMATION: 
Your name:       Day Phone:     

 

Address:       FAX (Required):     
 

City/State/Zip       E-Mail:      
 

School        Evening Phone:     

 

ROOM NEEDS: 

 
Single/Double Rooms Needed (1-bedded):     * Arrival Date:    
 

Triple/Quad Rooms Needed (2-bedded):     * Dep. Date:    
 *Please attach a complete rooming list. Your housing request will not be processed without a complete rooming 

list that includes occupant names. The format for the rooming list is on the next page and may be duplicated as 

needed. 

LODGING PREFERENCES: 

Please rank your choices from first through last below. If you do not rank lodging preference, you will be assigned 

according to available accommodations. 

 

Rank: Hotel: S/D Rate: T/Q Rate: 

 DoubleTree Hotel Portland Lloyd Center $119 $119 

 Courtyard by Marriott Portland Lloyd Center $119 $119 

 Red Lion Hotel Portland Convention Center $119 $119 

 
* Room rates do not include tax ¦ currently 12.5% 

RESERVATION GUARANTEE: 

Please indicate the method of guarantee for your reservations. If using a Purchase Order, please fax your purchase order 
with this form. 

 

____VISA ____MasterCard  Account #:     Exp:    
 

____ Purchase Order Attached 
 

**If you plan to pay by check, please issue a purchase order with your reservation form. Do not issue the check until you 

have been assigned to a hotel, and at that time please be sure that the appropriate hotel is the recipient of your check. 
 

 
Authorized Signature:         Date:    
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Rooming List Form 
Please duplicate this form as needed 

 

Room 
#: 

Gender: 
(male/ 
female) 

Type: (single, 
double, triple, 

or quad) 

Room Occupants: Arrival Date: Departure 
Date: 
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2010 State Business Leadership Conference Tentative 

Agenda 
 
Wednesday, April 7, 2010: 

8:30 a.m. to 2 p.m.  Registration 
9:15 a.m. to 9:45 a.m. Adviser Briefing #1 (all advisers are 

required to attend one adviser briefing) 
10:15 a.m. to 10:45 a.m. Judges Orientation 
11 a.m. to 3 p.m. Competitive Events: 
 American Enterprise Preliminaries 
 Business Plan Preliminaries 
 Job Interview Preliminaries 
 Website Development Preliminaries 
 Partnership with Business Preliminaries 
 Public Speaking I Preliminaries 
 Public Speaking II Preliminaries 
 Business Presentation Preliminaries 
 Scholarship Interviews 
11:15 a.m. to 11:45 a.m. Adviser Briefing #2 (all advisers are 

required to attend one adviser briefing) 
11:30 a.m. to 12:30 p.m. Workshops 
1 p.m. to 2 p.m. Workshops 
2 p.m. to 2:45 p.m. Adviser Briefing #3, followed by New 

Adviser Meeting (all advisers are required 
to attend one adviser briefing, new 
Advisers are required to attend the New 
Adviser Meeting) 

2:30 p.m. to 3 p.m. $G@OSDQ 1QDRHCDMSR½ 1@rade Rehearsal 
3:15 p.m. to 3:45 p.m. Candidate Briefing 
2:45 p.m. to 3:15 p.m. Judges Orientation 
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3:30 p.m. to 7 p.m. Competitive Events: 
 Client Service Preliminaries 
 Business Ethics Preliminaries 

Community Service Project Preliminaries 
Emerging Business Issues Preliminaries 
Desktop Application Programming Finals 
Computer Game Simulation Finals 
Impromptu Speaking Preliminaries 

 7:15 p.m. to 7:45 p.m.  Judges Round Table 
 8:15 p.m. to 11:15 p.m.  Opening Session 
 12 midnight    Curfew 
 
Thursday, April 8, 2010: 

6:30 a.m. to 7 a.m. New Adviser Coffee with Board of Trustees 
& State Management Team 

7:45 a.m. to 8:15 a.m. Judges Orientation 
7:30 a.m. Candidate Booth and Leadership Village 

Set Up 
8 a.m. to 8:30 a.m. Regional Meetings (Required) 
9 a.m. to 4 p.m. Candidate Booths, Exhibits, and Leadership 

Village Open 
8:45 a.m. to 12:30 p.m. Competitive Events: 
 Management Information Systems 
 American Enterprise Project Finals 
 Business Plan Finals 
 Community Service Project Finals 
 E-Business Finals 
 Entrepreneurship Finals 
 Emerging Business Issues Finals 
 Business Presentation Finals 
 Help Desk Finals 
 Network Design Finals 
 Partnership with Business Project Finals 
 Parliamentary Procedure Finals 
9 a.m. to 10 a.m. Workshops 
10 a.m. to 12 noon Business Tours 
10:30 a.m. to 11:30 a.m. Workshops 
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11 a.m. to 2 p.m. Judges & Event 
Administrators/Coordinators Lunch 

12:15 p.m. to 12:45 p.m. Judges Briefing 

1 p.m. to 5 p.m. Competitive Events: 
 Business Ethics Finals 
 Business Financial Plan Finals 
 Digital Video Production Finals 
 Future Business Leader Interviews 
 Global Business Finals 
 Client Service Finals 
 Impromptu Finals 
 Job Interview Finals 
 Management Decision Making Finals 
 Public Speaking I Finals 
 Public Speaking II Finals 
 Website Development Finals 
1 p.m. to 2 p.m. Workshops 
2 p.m. to 4 p.m. Business Tours 
2:30 p.m. to 3:30 p.m. Workshops 
3:30 p.m. to 4:30 p.m. State Officer Candidate Rehearsal 
5 p.m. to 6 p.m. Voting Delegates Briefing & Annual 

Business Meeting 
6 p.m. to 7 p.m. Business & Friends Reception 
7:30 p.m. to 9:30 p.m. First Awards of Excellence Session 
 60th Anniversary Celebration 

Online Test Winners Awarded 
 Membership Awards Presented 
 Recognition Awards Presented 
 Election Results Announced 
9:30 p.m. to 11:30 p.m. Dance 
12 midnight Curfew 
 

Friday, April 9, 2010: 
 7 a.m. to 8 a.m.   State Officer Transition Meeting 

8:30 a.m. to 11:30 a.m.  Second Awards of Excellence Session 
     All remaining Awards presented 
11:30 a.m. to 12 noon  Exit Packets Available



 

 
Oregon Future Business Leaders of America 

P. O. Box 912 ƀ Jacksonville, OR 97530 

541.633.4287 ƀ FAX 971.404.0903 

  Page 12 of 34 

Competitive Event Information: 
Each individual Oregon FBLA member may participate in one qualifying event, one 
bonus event (written tests only for bonus events), and chapter projects. 
.DLADQR L@X @KRN O@QSHBHO@SD HM y4S@SDx DUDMSR @R SGDHQ EHQRS DUDMS ¨4S@SD &UDMSR 
are performance events not offered at Region Skills Conferences ¦ events 
offered at Region Skills Conferences are Job Interview, Impromptu Speaking, 
Public Speaking I, and Public Speaking II). Each chapter is also entitled to three 
wild card entries ¦ which allows each chapter entry in any event.  
 
For your convenience, here is an overview of competitive events and what 
components they contain: 
 

Event Name: Online Test: On Site 
Presentation: 

Accounting I X  

Accounting II X  

American Enterprise Project No Registration Restrictions 

Banking and Financial Systems X X 

Business Calculations X  

Business Communication X  

Business Ethics  X 

Business Financial Plan  X 

Business Law X  

Business Math X  

Business Plan  X 

Business Presentation  X 

Business Procedures X  

Chapter Newsletter No Registration Restrictions 

Chapter Scrapbook No Registration Restrictions 

Chapter Website No Registration Restrictions 

Client Service X X 

Community Service Project No Registration Restrictions 

Computer Applications X  

Computer Game & SimulatiNMR 1QNFQt  X 

Computer Problem Solving X  

Cyber Security X  

Database Design and Applications X  
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Event Name: Online Test: On Site 

Presentation: 

Desktop Application Programming  X 

Desktop Publishing X  

Digital Video Production  X 

E-Business  X 

Economics X  

Electronic Career Portfolio 4 Entries Per Chapter 

Emerging Business Issues  X 

Entrepreneurship X X 

FBLA Principles and Procedures X  

Future Business Leader X X 

Global Business X X 

Government Promotion Program No Registration Restrictions 

Help Desk X X 

Impromptu Speaking  X 

Introduction to Business X  

Introduction to Business Comm. X  

Introduction to Parliamentary Pro. X  

Introduction to Technology Concepts X  

Job Interview  X 

Local Chapter Annual Business Report No Registration Restrictions 

Management Decision Making X X 

Management Information Systems X X 

March of Dimes Report No Registration Restrictions 

Marketing X  

Network Design X X 

Networking Concepts X  

Oregon FBLA Foundation Report No Registration Restrictions 

Parliamentary Procedure X X 

Partnership with Business Project No Registration Restrictions 

Personal Finance X  

Public Speaking I  X 

Public Speaking II  X 

Scrapbook No Registration Restrictions 

Sports Management X  

Spreadsheet Applications X  
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Event Name: Online Test: On Site 

Presentation: 

Technology Concepts X  

Web Site Development  X 

8GN½R 8GN HM '#-" No Registration Restrictions 

Word Processing I X  

Word Processing II X  
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Workshops to Expect 
The State Management Team, the event staff, and our community volunteers 
are working hard to develop an amazing leadership program. The Professional 
Development Guide for SBLC detailing workshop offerings and professional 
development for both members and advisers will be available 
in late February. 
 

Keynote Speaker 
Oregon '#-" VD @QD HM ENQ @ QD@K SQD@S @R NMD NE "LDQHB@½R 
best keynote speakers graces our annual conference! 
 
Every once in a while you run across someone who speaks 
from the heart, with great wisdom and common sense.   
 
If that person has a sense of humor as well, we should listen 
with our hearts as well as our ears.   
 
Toody Byrd has long inspired, entertained, and energized 
everyone who hears her!  And, we are excited for Oregon 
'#-" SN G@UD SGD TOKHESHMF DWODQHDMBD NE GD@QHMF 5NNCX½R 
cutting wit and healing wisdom at our State Conference! 
 
5NNCX½R VHRCNL CNDR MNS BNLD VQ@OODC HM @ R@BBG@QHM ANVq  4GD HR R@TBXu MNS 
stodgy.  This mother, wife of fifty-nine years, and grandmother is mischievous, 
fun-loving, and somewhat irreverent§a shorter, rounder, more mature Mary 
Poppins. 

 

General Session Chapter Signs 
Each chapter is encouraged to make its own chapter sign for the SBLC general 
sessions!  These signs should identify the chapter and show FBLA pride and 
enthusiasm.   
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Judges Needed 
The Oregon FBLA Business & Career Events Program requires an extraordinary 
amount of effort, work, and volunteer spirit to be successful and truly prepare 
students for career achievement.  The more volunteers available, the easier, less 
time consuming and more efficient it is for everyone. 
 
If you have chaperones, contacts, or colleagues that can judge events and we 
would love to get them involved.  Please contact Jessica Malan 
(Jessica@oregonfbla.org) for details.  We will contact them with the appropriate 
information and follow-up. 

 

March of Dimes Recognition 
We want to make sure your chapter receives the recognition it deserves for 
service and donation efforts on behalf of the March 
of Dimes.  Please complete the March of Dimes 
Donation Form or your March of Dimes Report and 
submit it with your chapter registration. 
 

Judges Round Table 
Oregon FBLA is excited to introduce a new element to the State Business 
Leadership Conference. At the conclusion of preliminary competitive events on 
8DCMDRC@Xu VD VHKK G@UD ITCFDR EQNL OQDKHLHM@QX DUDMSR GNRSHMF RDUDQ@K yQNTMC 
S@AKDx CHRBTRRHNMR SG@S @QD NODM SN BNLODSHSNQR @MC ETSTQD BNLODSHSNQRq 5GD 
purpose of the judges round tables is to offer generic feedback to all competitors 
and assist them in their development of final presentations, and to assist 
members who are learning about events in more fully understanding what it 
takes to be successful in FBLA competition. 

 
Please bring your questions, thoughts, and a desire to learn to the judges round 
table. Oregon FBLA appreciates its volunteers who continue to help us grow as 
BNLODSHSNQRu @MC VD½QD DWBHSDC @ANTS SGHR MDV DKDLDMS SN 4#-${ 
 

Parking Information 
Bus Parking: buses are to park at the Lloyd Cinema Parking Lot located at 13th 
and NE Multnomah 
 

mailto:Jessica@oregonfbla.org
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DoubleTree Hotel: Complimentary parking has been arranged for guests in the 
hotel lot. 
Red Lion Hotel: Complimentary parking has been arranged for guests in the 
hotel lot. 
 
Courtyard by Marriott: Parking is available in the hotel lot. 
 
All hotels are in the free zone for the MAX light rail, and all hotels are within safe 
walking distance of the Convention Center. 
 

Leadership Village 
Another new element to the Oregon FBLA State Business Leadership 
Conference is the Leadership Village. The Leadership Village will be inter-twined 
with exhibits and campaign booths, and will offer the following exciting elements: 

¶ A Rock Band Tournament ¦ gather your best friends and teammates and 
try your talent! Watch out, some of your advisers will be competing as 
well! Rock Band Finals will take place at the beginning of the First Awards 
of Excellence Session. 

¶ Activities and Energizers 

¶ The Leadership Gauntlet ¦ test your FBLA, Business, and Current Event 
knowledge as you work through the Gauntlet! 

 

Voting Delegates 
As a volunteer-led association, the power to change, direct, and propel the 
association rests with student voting delegates.  Voting delegates elect state 
officers and approve amendments to the Student Bylaws.  Voting Delegates are 
required to attend the opening session/campaign rally, visit campaign booths, 
and attend the Oregon FBLA Annual Business Meeting and Voting Session. 
 
Voting delegates will meet on the second evening of the SBLC for the Oregon 
FBLA Annual Business Meeting. Voting delegates will be seated in a special 
section.  Guests are welcome to attend the Annual Business Meeting and will be 
seated in a separate section from voting delegates.   
 
Each chapter receives voting delegates in accordance with the table below. The 
number of voting delegates for each chapter is automatically calculated in the 
State Office based on March 1 Membership Numbers.   
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Number of Chapter Voting Delegates 
5-9 Members   1 delegate 
10-29 Members   2 delegates 
30-49 Members   3 delegates 
50-69 Members   4 delegates 
70-89 Members   5 delegates 
90-109 Members   6 delegates 
110+ Members   7 delegates 

 

Professional Division Membership 
Professional Division members are supporters who contribute to the realization 
of the FBLA-PBL Mission and Goals.  They are full members of the State and 
National Association and will receive a membership card, publications, and other 
special membership benefits.  $15 of dues goes to the National Association to 
contribute to member benefits and programs.  Complete the Professional 
Division Application Form and submit with your chapter registration.   
 

Avoid Common Registration Frustrations! 
Á READ THIS REGISTRATION PACKET IN DETAIL!  Assign it for extra credit 

homework for chapter officers so multiple members of your chapter are 
familiar with SBLC requirements and procedures. 

 

Á READ THE OREGON FBLA COMPETITIVE EVENTS HANDBOOK 2009-2010 
Edition.  Do not refer to the National Competitive Events Guide.  

 

Á Follow-up with the district or business office to make sure the fees will be paid 
on time. 

 

Á Photocopy all forms and correspondence for your records and bring them 
with you to the SBLC! 

 

Á Do not abbreviate your school name.  Make sure to distinguish between your 
chapter name if it is different from your actual school name. 

 

Á Make registration checks payable to: Oregon FBLA 
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Á Carefully review FBLA Dress Code Policy and Code of Conduct standards with 
your students before you arrive for the SBLC.  There is NO REASON for 
competitors to be disqualified from competition and the SBLC. 
  

Á Do not mail items to Salem. Do not fax forms to a 503 number. Oregon 
'#-"½R @CCQDRR G@R BG@MFDC{ "KK L@SDQH@KR RGNTKC AD L@HKDC SN SGD 
Jacksonville, Oregon address, and all faxes should come to 971.404.0903. 

 

Á E-mail Competitive Event questions to mike@oregonfbla.org.  
 

mailto:mike@nevadafbla.org


 

 
Oregon Future Business Leaders of America 

P. O. Box 912 ƀ Jacksonville, OR 97530 

541.633.4287 ƀ FAX 971.404.0903 

  Page 20 of 34 

Administrator of the Year 
Nomination Form 
 
The award is designed to recognize the outstanding support of a school administrator to the local 
chapter adviser and members of FBLA.  An administrator may be nominated by a student, educator, 
colleague or parent.  The recipient will be awarded and recognized at the State Business Leadership 
Conference. 
 
School Name: __________________________________________________________________ 
 
School Address:  _______________________________________________________________ 
 
City____________________________________________ Zip___________________________ 
 
School Phone Number (      ) ______________________    Fax (     )  ____________________ 
 
Adviser Name: _________________________________________________________________ 
 
Adviser Email Address: __________________________________________________________ 
 
Name of Nominee: ______________________________________________________________ 
 
Position in School/District: ________________________________________________________ 
 
Please send in this application by the deadline listed in the SBLC registration packet with a letter of 
nomination by the deadline.  Describe the present scope of his or her involvement with Oregon FBLA.  
Include a list of contributions made to the local Chapter and Oregon FBLA.  A letter of recommendation 
may also be included to support the nomination of this individual. 
 
Attach additional pages to this form as needed. 
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Adviser of the Year 

The purpose for this award is to recognize an outstanding FBLA local chapter adviser of the year.  The 
honoree is automatically nominated for recognition at the National Leadership Conference. 
 

Eligibility 
Nominations may come from local chapter advisers, FBLA members, Professional Division Members, 
local administrators, and alumni.  When nomination forms are received in the state office, the 
nominees may be contacted by the state office for further information. 
 
Nomination forms must be postmarked to the state office no later than the close of business on the 
date given on the official Oregon FBLA-PBL calendar of events. 
 

Procedure 
A selection committee will review information according to stated criteria, with emphasis being given 
to that adviser who: 
 

¶ Has a deep commitment to FBLA and the members. 

¶ Is a current member of the FBLA-PBL Professional Division. 

¶ Uses a fair and democratic approach in leading the chapter. 

¶ Actively promotes interaction of FBLA activities with all business teachers and throughout high 

school courses and departments. 

¶ Works with business persons and civic groups in the community. 

¶ Uses businesslike methods in coordinating the work of FBLA. 

¶ Uses sound planning and evaluation of local chapter activities. 

¶ Provides opportunities for members to participate in FBLA activities beyond the local level. 

¶ Has served as a local chapter adviser for at least two (2) years. 

¶ Rallies time and resources to support local chapter development 

¶ Integrates FBLA into the classroom 

¶ Serves as a role model, mentor, and champion of member and adviser success. 

¶ Contributes to local, state, and national FBLA. 

¶ Supports business and career technical education through involvement and leadership in other 

activities. 
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Adviser of the Year 
Award Nomination Form 
 
Oregon FBLA will select one overall adviser to honor as the Oregon FBLA Adviser of the Year. 

 
/NLHMDD½R /@LD 

 
 
Chapter/School 
 
 

Chapter Number Region 

Address of School 
 
 

City Zip 

Name of Principal 
 
 

/NLHMDD½R &-mail Address 
 
 

Name of Employer (if applicable) 
 
 

 
Submit a letter of nomination by the deadline.  Describe the present scope of his or her involvement 
with Oregon FBLA.  Include a list of contributions made to the local Chapter and Oregon FBLA.  A letter 
of recommendation may also be included to support the nomination of this individual. 
 
 
Chapter Officer Signature:  ______________________________________________ 
 
 
"CLHMHRSQ@SNQ½R 4HFM@STQDr èèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèèè 
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National Business Honor Roll 
 
The National Business Honor Roll is designed to recognize those members of FBLA who 
truly excel in academic preparation for college and an eventual career in the business 
world.  Oregon FBLA recognizes that in order to succeed as a true business leader, our 
members need to be well prepared in terms of their academics, career skills, and 
leadership development. 
 
FBLA chapters in Oregon are encouraged to nominate members to be recognized in the 
National Business Honor Roll who meet the following criteria: 
¶ High School: Overall cumulative GPA of at least 3.5 on a 4.0 scale 
¶ Demonstrated leadership potential through service as a chapter officer, committee 

leader, or other participation in chapter activities 
¶ Clearly defined career objectives 

 
Members accepted in the National Business Honor Roll will be recognized during the State 
Business Leadership Conference.   In order to nominate members for this honor, copy and 
BNLOKDSD SGHR ENQL ENQ D@BG MNLHMDD @MC L@HK HS HM VHSG XNTQ BG@OSDQ½R BNLOKDSDC 4#-$ 
registration packet to the address listed in the SBLC registration materials by the published 
deadline.   
 
Name               
 
Chapter               
 
Home Address             
 
              
 
Home Phone Number      Email:         
 
School Mailing Address            
 
               
 
Current Year in School      GPA           Years in FBLA-PBL     
 
 

Ç Enclose a copy of your most recent report card/transcript or other official report showing cumulative GPA. 
 

Ç Enclose a brief resume of FBLA involvement, offices held, etc., as well as other activities. 
 

Ç Enclose a one-page statement outlining your career objectives, your plans for achieving these goals, and how 
membership in FBLA contributes to these plans. 
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Web Site Development 

Oregon SBLC Entry Form 
 
Event Competitors may compete as an individual or a team of 2-3. 
 
Competitor Name(s)   _______________________________________ 
 
    _______________________________________ 
 
    _______________________________________ 
 
Chapter Name    _______________________________________     
 
URL Address:   _______________________________________     
 
 
This is not a chapter Web site.  The topic must be incorporated in the web design.  The current topic 
is: 

Your local Chamber of Commerce is allowing individual civic groups and businesses to create 
pages on their Web sites.  Your FBLA chapter decides to create a site on the Chamber Web site.  
You would like the local business community to know about some of the projects that you are 
completing.  Additionally, you would like to visit local civic organizations and speak to the groups 
about your projects.  The civic organizations can then help with your projects or perhaps allow you 
to use their facilities.  Create the site that can then be attached to the Chamber of Commerce 
Web site to promote projects, potential speaking engagements, and overall community knowledge 
about FBLA. 

 
The website must be available for viewing on the Internet at the time of judging. No changes can be 
made to the Web site after the official entry date.  Judging of the website will take place before the 
State Business Leadership Conference. 
 
Any photographs, test, trademarks, or names that are used on the site must be supported by proper 
documentation and approvals indicated on the website.  Members are expected to follow all applicable 
copyright laws and may be disqualified if items are used inappropriately and not documented. 
 
Websites should be designed to allow for viewing by as many different platforms as possible. 
 
Please do not submit a hard copy. Site must be up and running in order to qualify. 
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Electronic Career Portfolio 

Oregon SBLC Entry Form 
 

 
Event Competitors must be individuals 
 
Competitor Name   _______________________________________ 
 
Chapter Name    _______________________________________     
 
URL Address:   _______________________________________     
 
 
The portfolio must be available for viewing on the Internet at the time of judging. No changes can be 
made to the portfolio after the official entry date.  Judging of the portfolio will take place before the 
State Business Leadership Conference. 
 
Portfolio should be designed to allow for viewing by as many different platforms as possible. 
 
Please do not submit a hard copy. Site must be up and running in order to qualify. 
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E-Business 
Oregon SBLC Entry Form 
 
Event Competitors may compete as an individual or a team of 2-3. 
 
Competitor Name (s)          

 
           
 
           
 
Chapter Name           
 
URL Address:          
 
 
The topic for E-business must be incorporated in the Web design.  The current topic is: 

 
Your FBLA chapter has asked you to design a Web site for a special 2-day event that takes place 
over the 4th of July§XNTQ GHFG RBGNNK½R fkth reunion.  You must also plan all of the activities for both 
C@XRq  5GD @BSHUHSHDR L@X HMBKTCDu ATS @QD MNS KHLHSDC SNu SGD ENKKNVHMFr  LD@KRu @ y'TM 3TMux SNTQ NE 
the school, and a concert.  The participants should be able to sign up and pay for registration fees, 
meals, concert tickets, and any other events on the Web site.  Included in the site should be a 
navigation bar to allow participants to view, select, and purchase all items and events.  It must also 
offer a shopping cart, pricing and payment information (including payment options), mailing options, 
@MC RDBTQHSX¤RDQUHBD HMENQL@SHNMq  :NT @QD MNS DWODBSDC SN G@UD @ yKHUDx O@XLDMS KHMJq 

 
The E-business web site must be available for viewing on the Internet at the time of judging.  No 
changes can be made to the Web site after the official entry date.  Judging of the Web site will take 
place before the State Business Leadership Conference. 
 
Any photographs, test, trademarks, or names that are used on the site must be supported by proper 
documentation and approvals indicated on the Web site.  Members are expected to follow all 
applicable copyright laws and may be disqualified if items are used inappropriately and not 
documented. 
 
Websites should be designed to allow for viewing by as many different platforms as possible. 
 
Please do not submit a hard copy.  Site must be up and running in order to qualify. 
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Chapter Website Event 
Entry Form 
 
 

Chapter Name ____________________________________________________ 
 

Website URL Address ______________________________________________ 

 
Local Chapter Adviser (Contact Person) 
 
Adviser Name:   _______________________________________________ 
 
Daytime Phone Number:  _______________________________________ 
 
Mailing Address:  ______________________________________________ 
 
We, the undersigned, attest that the design, creation, and implementation of this 
website are the original work of our chapter members.  We agree that this 
website may be linked, promoted, and used in any way by National FBLA-PBL, Inc. 
for purposes of promoting the association.  In addition, we agree that we will not 
change or update this site from this point forward until after the State Business 
Leadership Conference.  
 
Chapter President Signature:    ______________________________________ 
 
Adviser Signature:    _______________________________________________ 
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Chapter Certification Form 
5GHR ENQL LTRS AD RTALHSSDC VHSG XNTQ BG@OSDQ½R QDFHRSQ@SHNM L@SDQH@KRq 

  
I understand the importance of the Oregon FBLA Code of Conduct and Medical Release 
Forms and assure that my students attending this function have completed the above-
mentioned forms for the following FBLA Activity: 

  
ACTIVITY:  Oregon FBLA State Business Leadership Conference 
DATE:   April 7-9, 2010 

 WHERE:  Portland, Oregon 
     
By signing below, I am also indicating that I will have the Oregon FBLA Code of Conduct and 
Medical Release Forms in my possession for the duration of the above activity, including 
travel to and from this activity.  In addition, I have checked with my administrator and 
district office and have secured authorization for my chapter to travel to the conference.  
Furthermore, I have discussed with those attending this event about the precautions they 
will need to take while in a large metropolitan city.  

 
I also understand the following: 

¶ Oregon FBLA will not collect the individual student forms for this activity.  The forms will be 
kept in my possession or that of another authorized chaperone for my chapter. 

 

¶ Oregon FBLA suggests an adviser to student ratio of 1:10 at all overnight events.  Advisers 
should consult their school district policy regarding supervision of students on trips. 

 

¶ * G@UD QDUHDVDC SGD y"CUHRDQ 3DLHMCDQRx CHRSQHATSDC VHSG SGHR information packet and email 
notices @MC @FQDD SN ODQENQL SGD QDRONMRHAHKHSHDR NTSKHMDC SN DMRTQD LX RBGNNK½R CDKDF@SHNM 
has a successful conference experience. 

 

¶ Proper completion of the Participant Code of Conduct and Medical Release forms provides 
the best protection for my student's need, and my liability during an FBLA activity. 

 

¶ Advisers will adhere to the dress code and the FBLA Code of Conduct, modeling at all time 
professionalism around students 

 

¶ The responsibility for the safety of this school's delegates rests with people signing this 
Chapter Certification Form. 

 

 
               
Chapter Adviser Signature     Date
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Adviser Reminders 
 

As leaders and teachers of young professionals, it is important that we prepare our students 
for this upcoming event. The following information will help you to plan for the State Business 
Leadership Conference and prepare your students with important information about the 
conference. 
 
Code of Conduct/Curfew 
Oregon FBLA has established a specific Participant Code of Conduct. Please go over carefully 
with your students prior to the conference.  While attending the conference, please keep in 
mind our event has a curfew.  Therefore be mindful of this curfew when taking your students 
out for the evening. In addition, please make sure that there are no pizza deliveries by delivery 
persons after curfew, MN QTMMHMF SN SGD RNC@ L@BGHMDu NQ BG@OSDQ LDDSHMFR HM @M @CUHRDQ½R 
room running so late those students will be in the hall after curfew.  As an adviser, please do 
your part to help make the system work for the benefit of everyone and make other 
arrangements for your meetings and any late night food supplies for your students.  
Furthermore, it is your responsibility to keep the noise level in the hallways down during the 
day and prior to curfew.   Remember there are always other guests besides our organization. 
 
Chapter advisers are responsible for the conduct of their chapter members.  Unfortunately, 
simply checking to make sure your students are in their rooms at curfew does little to ensure 
they will stay there.  Therefore, advisers should be visible in each hall for at least one hour past 
the published curfew. 
 

Onsite Chaperoning 
Having your students check in with you at least three times per day is recommended. Let your 
students know of your whereabouts so they can easily do this.  Use your room door as a 
message center.  Have your students work together and to remind each other of the times and 
locations for their events and activities.  When you are busy assisting with an activity, make sure 
you let your students know where your assignment will be and have them write it down in their 
programs.  Promote a positive spin on the conference; ask them if they are having a good time.  
If possible, help them to have a better time by getting them more involved. Get them involved 
with the officer candidates or helping out with a campaign; this is a great way to meet people. 
Remember, there is nothing like good positive reports by your group upon returning home.  
Remind students to thank the event staff and judges and volunteers. They appreciate knowing 
their hard work has benefited the students.  If you plan to use parent chaperones, let your 
officers plan a special way to thank them at the conference or upon return home. 
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Dance Behavior 
It has been mentioned by a number of advisers that in the past few years some of our 
members have felt uncomfortable at the dance due to the type of dancing that has been 
allowed.  Please go over with your student the appropriate behavior needed at all times while 
attending FBLA events. Refer to the participant code of conduct.  It is important to let our 
students know that they can and should approach any adviser chaperoning the dance if things 
become uncomfortable.  For example, some dancing lends itself to close body contact.  This 
type of dancing could easily get out of hand and some may feel that in-appropriate touching is 
happening, while other students do not feel that way.  While we cannot regulate how students 
dance, we can mention the need to be careful and be mindful of how others may feel while 
engaging in that type of dance.  Certain members love the dances, others do not for the above 
reasons; please help so that the dances are comfortable for all.   Advisers, who are 
responsible for chaperoning the dance, need to know that they can, and should, say something 
to the students. Or request the DJ to change the beat of the music to help change the tone. 
This is to be done especially if they observe any in-appropriate behavior.  If poor behavior 
continues after being asked to change; those chaperones will have the authority to close the 
dance down if needed.  We want all our members to have a good time during this recreation 
period. However, any in-appropriate behavior will not be tolerated.  Advisers, please discuss 
this subject openly with your students.  As a result of these discussions, it is hoped that we will 
be able to continue the dance tradition at the State Business Leadership Conference. 

 
Visibility 
Drop in and check on your students.  Performing a "head count" at curfew time is vital.  Make 
sure you physically see every student at curfew.  Ask questions about events and have a 
conversation with them so you can see how they are doing.  With all of this, you will know that 
your students have been accounted for which helps prevent challenges. Meet challenges head 
on in a positive manner!  Do not let things get out of hand ¦ do your part, tactfully.  Ask other 
advisers for ideas if you are not sure how to handle minor situations. With your continued help 
we can help our students make the 2010 State Business Leadership Conference a memorable 
one. 
 

Publicity 
Your chapter and Oregon FBLA, in general, welcome positive publicity.  Use participation for the 
SBLC to generate some positive publicity.  It is always nice for the public to know you have 
participated before you have to earn dollars for the national competition. 
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Special Needs Students 
Our office makes every attempt to accommodate special needs students at the conference.  If 
you contact us prior to the conference, we can make the conference and competition as barrier 
free as possible.  If you have students with physical challenges that make movement more 
difficult, please be sure to note handicapped needs (such as wheelchair accessible sleeping 
room) on the Hotel Reservation Form. Please inform Oregon FBLA by March 30, 2010 of any 
special competition needs that may be required. 
 
Adviser Assignments 
This year we have added several new competition opportunities for our members to take 
advantage of which means that we need your assistance at the conference to make sure 
these events run smoothly. Although we have eliminated the written testing, we have added 
extra sessions so help will be needed again from everyone this year.  Please be prepared to 
assist as an event proctor or monitor.  Also, if you are bringing chaperones we could use their 
assistance as well.  Your support will continue to ensure a smoothly running conference. You 
will be assigned an event to work with after we have a full registration database and know 
what our specific needs will be.  These assignments will be communicated as soon as possible 
and no later than at registration check-in on the first day of the conference.
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Oregon FBLA Code of Conduct 
2009-2010 Version 

 
FBLA, as an integral part of the Business Education programs in Oregon, offers training to students with career objectives in 
business and office occupations.  Because individual conduct and appearance is a phase of this training, it becomes the 
responsibility of all delegates to conduct themselves in a proper, businesslike manner at all times from the time they leave home 
until they return home.   
 
Attendance at any FBLA sponsored conference or activity is a special privilege. Knowing that any organization is judged largely by 
the behavior of its individual participants, the following Code of Conduct is to be subscribed to by members, guests, and advisers 
who attend any FBLA conference or sponsored activity: 
 

¶ All chapter members attending the FBLA Leadership Conferences are required to attend all sessions of the conferences, 
unless previously arranged by chapter advisers according to District policy. 

 

¶ All persons shall behave in a courteous and respectful manner, refraining from language and actions that might bring 
discredit upon themselves, their school, their home, their friends, the conference, or upon the FBLA organization. 

 

¶ Attendants are guests using the facilities, special care should be taken to not deface or destroy any property. Individuals, 
who inflict damage to the hotel rooms or the building, will be held liable for any costs incurred for repair. 

 

¶ Dress regulations established for the conference shall be business attire.  Conservative sportswear will be appropriate in 
specifically designed situations.  Delegates shall abide by the dress code established by the Oregon and National Board of 
Directors for all state functions.  Delegates not adhering to the dress code shall not be admitted to the functions listed 
above.  Read conference packets for specific instructions. 

 

¶ Curfew regulations shall be interpreted to mean that each person shall be in his/her hotel room by the published curfew.  
Each delegate shall remain in his/her room until 6 am the next morning.  No chapter activities will occur after curfew.  It 
is the responsibility of advisers to enforce curfew with the assistance of security personnel; regardless of the number of 
delegates a chapter brings to a conference it is imperative that each adviser personally supervise hotel hallways for the 
first ½ hour after curfew. 

 

¶ Student delegates shall: 1) keep their adult advisers informed of the specific activities and whereabouts at all times; 2) 
not use their own cars or ride in cars belonging to others during the conference, unless otherwise approved by the local 
district adviser; 3) not engage in dating or other activities with non-conference students except if pre-approved by school; 
4) not participate in inappropriate, lewd behavior or any sexual activities; 5) leave room door wide opened and or have 
Adviser/Chaperone present when meeting with members of the opposite sex in the same room.6) not partake in hazing 
activities. 

 

¶ No alcoholic beverages, illegal drugs, or tobacco in any form shall be possessed or used at any time or under any 
circumstances on public or private properties.  Use or possession of such substances may subject the student delegate 
to criminal prosecution. 

 

¶ School district policy shall be in effect for adviser/adult ratio during all Oregon FBLA activities.  If a district does not have 
a policy, a ratio of 10 students to 1 adviser/adult will be in effect. 

 

¶ Identification badges are to be worn at all times throughout the conference.  For security reasons, delegates should not 
wear name badges while away from the conference facilities and functions. 

 

¶ Student delegates are not permitted to leave conference facilities without the approval of their adviser. 
 

¶ Advisers are responsible for taking all reasonable precautions to ensure the safety of their student delegates at all FBLA 
functions and must be readily available in case of an emergency. 

 

¶ Delegates shall respect and abide by the authority vested in the Oregon Board of Trustees. 
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¶ No adviser should accept responsibility for a student delegate from another school without a written agreement between 
the administrations of the two schools.  That agreement should be attached to the registration forms.  No student 
delegates will be accepted without an adviser listed or a written agreement attached. 

 

¶ Adult student delegates shall abide by the rules and regulations for a minor student delegate. 
 

¶ Serious misconduct shall be reported to the adviser, principal, parents, and if necessary, the proper authorities.  Any 
further disciplinary action will be determined by board action and may result in up to one calendar year of ineligibility. 

 

¶ Advisers are responsible for the supervision of conduct.  Student delegates who disregard the code of conduct will be 
subject to disciplinary action, and may be sent home at their own expense and will be disqualified from competitive 
awards or withdrawn from office, if applicable.  Parents and/or school district officials will be notified. 

 

¶ It is agreed that, upon violation of the Code of Conduct, the violators may be asked to vacate their hotel rooms and 
withdraw from the conference activities by the proper FBLA authorities.   

 
Advisers are responsible ENQ SGD RTODQUHRHNM NE CDKDF@SD BNMCTBSq  5GD CDKDF@SD½R @CUHRDQ @MC 0QDFNM '#-" &WDBTSHUD %HQDBSNQ RG@KK 
EHQRS CHRBTRR RDQHNTR 0QDFNM '#-" $NCD NE $NMCTBS UHNK@SHNMRq  %DKDF@SD½R O@QDMSRu RBGNNK OQHMBHO@Ku @nd, if necessary, the proper 
authorities will then be notified.   
Student delegates who are guilty of misconduct will be subject to disciplinary action; a delegate may be:  1) asked to vacate 
his/her hotel room immediately and sent home independently from other chapter delegation members resulting in additional 
SQ@UDK DWODMRDR SN SGD CDKDF@SD @MC SGD CDKDF@SD½R O@QDMSRv c© CHRPT@KHEHDC EQNL BNLODSHSHUD @V@QCRv @MC d© HE @OOKHB@AKDu QDmoved 
from office.  Anyone being in the willful companionship of another person violating the FBLA Code of Conduct will also be subject to 
disciplinary action.   
Upon a violation occurring, parents/guardians will be notified that their child is being sent home.  It is understood that parents will 
be available to pick up their child and/or willing to pay additional travel expenses incurred by their child from the hotel to the bus 
station and/or airport (example: taxi), extra bus fare and/or airfare required to travel home, and transportation charges from the 
bus station and/or airport terminal to their home.  Parents, if necessary, will be liable for adviser expenditures resulting from 
accompanying their child to his/her departure location.  Any further disciplinary action will be determined by the Oregon FBLA 
Board of Advisers and may result in up to one calendar year of ineligibility.   
 

Student Name             

Student Signature             

Date              

Parent/Guardian Name             

Parent/Guardian Signature             

  Date             

Parent/Guardian Home Phone           

Parent/Guardian Cell Phone           

Parent/Guardian Work Phone           

 
**Some events final round events could be filmed and distributed to other schools for educational purposes.  If you do not want 
your child filmed, please check this box.** 
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Emergency Medical Treatment Authorization 
2009-10 Version 

 

Name of Student:  __________________________________________  Date:  _______________________  

Home Address:  ___________________________________________  Home Phone:  ________________   

Parent/Guardian Daytime Phone Number:  _____________________  Evening Number: ______________  

Name of High School:  ______________________________________  School Phone:  ________________  

Name of Activity:   __________________________________________   ___________________________  

Adviser(s) in Charge:  _______________________________________  _____________________________   
 

 
This is to certify that the above named student has my permission to attend the above named FBLA activity.  I also do hereby, on 
the behalf of the above named student absolve and release the school officials, the FBLA chapter advisers and the FBLA staff from 
any claims for personal injuries which might be sustained while he/she is in route to and from or during the FBLA sponsored 
activity. 
I authorize the above named adviser or FBLA staff to secure the services of a doctor or hospital.  I will incur the expenses for 
necessary services in the event of accident or illness and provide for the payment of these costs. 

My student and I have read and agree to abide by the Oregon FBLA Participant Code of Conduct.  I also agree that that the school 
officials, the FBLA chapter advisers, and the state FBLA staff or the Conference Conduct Committee, have the right to send my 
student home from the activity at my expense, provided that in their opinion the seriousness of the violation of the Participant Code 
of Conduct warrants it. 

 

Medical Information 
Known allergies (drug or natural)  ____________________________________________________________  

Is student on special medication? (if so, please list) ______________________________________________  

Does student have a history of: Ç heart condition, Ç asthma, and/or Ç epilepsy? ____________________  

Does your student have any physical restrictions or other conditions that should be known? 

(if so, please list) __________________________________________________________________________  

4STCDMS½R %@SD NE #HQSGr  _____________________________________   

Family Physician: ___________________________________________  Phone:  _______________________  

Insurance Company:  _______________________________________  Policy Number:  ________________  

 
Student Signature: ________________________________________  Date:  ________________________                

Parent/Guardian Signature: ________________________________  Date:  ________________________  

Chapter Adviser Signature:  _________________________________  Date:  ________________________  

School Official Signature:                                                                             Date:           

 


